








POLICY STATEMENT


94�04�21�01








Date:		21 April 1994





Subject:	Chores Required of Duty Personnel








It shall be the policy of the Kempsville Rescue Squad that scheduled duties shall involve the completion of certain chores which are necessary to ensure proper and pleasant general operations.





To this end, the following procedures are enacted:





1.	CHORES ASSIGNED TO ALL DUTY PERSONNEL





All duty personnel, including ambulance personnel, squad truck personnel, and zone car personnel, are responsible for cooperating to complete the following chores during their shift:





1.1  Before checking off your unit, make sure that it is not blocked in by other units.  Getting two-thirds of the way through your check-off, only to get a call and have to take another unit, is counterproductive.





1.2  Make sure your unit is ready to drive.  The definition of "ready to drive" is beyond the scope of this policy statement, but can be found in the unit's owner's or operator's manual and in your EVOC material.  Essentially, this chore involves a complete vehicle check-off.





1.3  Make sure your unit is fully stocked.  The definition of "fully stocked" is beyond the scope of this policy statement.





1.4  Make sure your unit is thoroughly clean.  This includes the entire cab or passenger compartment, the entire patient or walkthrough compartment, the entire exterior, and all equipment compartments.  This even includes back seats, floorboards, and windows.  This also applies to reserve units.





1.5  Make sure the areas of the station near the cascade system and ready lockers are clean and organized.  Return the equipment near the ready locker to appropriate units or lockers.





1.6  Make sure the Rescue Lounge is kept neat and orderly.





1.7  Place any completed PPCRs and Crash Truck Reports in the duty ambulance's clipboard.  On the next trip to the hospital, such forms should be deposited in the run sheet box.





1.8  Complete any chores left over from the previous shift.  If you feel that such chores were neglected without justification, make a written complaint to the 1st Lieutenant (but complete them nevertheless).





2.	CHORES ASSIGNED TO DAY-SHIFT DUTY PERSONNEL





All day-shift duty personnel, including ambulance personnel, squad truck personnel, and zone car personnel, are responsible for cooperating to complete the following chores during their shift:





2.1  Empty the litter baskets in the Rescue Lounge and the Rescue bunk rooms and adjoining bathroom.  Litter should be bagged and placed in the city-issued trash cans in the trash-can-pen across from the fuel pumps.  Put new bag liners in the litter baskets.  Bag liners are kept in a hallway utility closet.





2.2  Make sure the desk lamps and alarm lights in the Rescue Lounge and Rescue bunk rooms and bathroom have good lightbulbs.  Replacement tungsten lightbulbs are kept in a hallway utility closet.





2.3  Vacuum the Rescue Lounge and Rescue bunk rooms.  The vacuum cleaner is kept in a hallway utility closet.





2.4  Clean the bathroom between the bunk rooms.  Cleaning supplies are kept in a hallway utility closet.





2.5  Sweep the Rescue areas of the equipment bay.





3.	CHORES ASSIGNED TO NIGHT-SHIFT DUTY PERSONNEL





It shall be the policy of the Kempsville Rescue Squad that, in general, the greatest burden associated with standing a night shift is lost sleep.  With this in mind, the night shift shall be subject to fewer chores than the day shift.





All night-shift duty personnel, including ambulance personnel, squad truck personnel, and zone car personnel, are responsible for cooperating to complete the following chores during their shift:





3.1  Gather biohazardous waste bags and used linen to take to the hospital.  Ambulance crews at Rescue 9 should either (1) make a special trip to Leigh to drop off such waste and linen, or (2) do so on their next transport to the hospital.  Ambulance crews at Rescue 19 should do so on their next trip to the hospital.





3.2  Make the bunks, fold and stow blankets, and remove all personal articles from the bunkrooms at the end of the shift.








APPROVED:











____________________________________	__________________


Capt. John Fusco, Squad Commander	Date





